E-COMMERCE ASSISTANT  ATTICABEAUTY.GR

Position Overview

[bookmark: _GoBack]The main responsibilities of this position are content creation and uploading and customer service. This position will build on the growing success of atticabeauty.gr and is full time.

Key Responsibilities
· Work on the content of the e-shop by uploading new brands and SKUs.
· Update website content (products, maintenance of online catalogue, promotions, brand pages and other content managed areas).
· Implement customer service and support (pre and post sales)
· Monitor web orders and liaise with logistics for successful completion. 

Required Skills & Experience
· Bachelors Degree close to completion 
· Excellent MS office skills and particularly Excel
· Good understanding of Digital Marketing & Social Media
· Fluent in English

Personal Skills/Abilities
· Extreme attention to detail and aesthetics 
· Passion for ecommerce and cosmetics
· Energy, enthusiasm, team spirit and a positive attitude are highly preferable

