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tells the reader how o locate the original. 11 vou want 1o make clear thak you have e
acquired your information [rom a secondary source, vse a senlence like | i Teuplater el . L
‘Landslides in North Ameriea annually injure 5000 people and cause property . Anthor(s) Year Title, Flition, blisher, Place of Prblication,
damage in excess of $12 billion (Crushum 2005, cited Flatenem of al. 2010¥. T
this case, it is important to pive both dates to indicate the age of the original data, . ___:
2005, rather than the 2010 date of the refevence you read. Your should fquate both, g%
Crushum and Flattenem el al. in your references. The Crushum reference should 7§
be cited in the Flattenem et al. Paper, sa not including it would e lazy. If|
Flatienem et al. does not eile Crushum, use vour library search engines, for -
example Weh of Seience, to find it ]
Take care with oriental names where given names are seeond, the family name i} - ﬁ-.mp]alsf: : : ; . : ;
first. It is all too easy ko reference by the piven name. :_.-;"mE]uu-.‘:. AL Chapler title, In Fditors Name(s) feel () Volime title, Pl sl 17
Referring to government publications, where the anthor s awloward to trace, is ¢ OfPublication, Page Numbers.
ilso pr{:bictmriml. There are no absolute rules; use common sense or [eallowr p:tst:'
praclice. This example is a classic referencing nightmare: :

o

- Citing a bool

inample;
Valentine, G. 2001 Suviaf Ceograplivs: smace and soctetty, Prontice Tall Marlo.

Citing a chapter in an edited volume
The authors of (he chapter or papor in an edited tewl ape cited firsl, follpwed by
- the hoalk editor's details. The title of the book is ilaliciznd. nol e chaptor title,

lage

. Examiple:
o Lane, SN and Ricliavds, K5 2001 “The “validatinn” of hvdrodynamic models:
% some critical peispectives’. In Anderson, MO and Bates, PTL (ods ) ddod,!

CRICHC 1992 Ching Stalistical Yearbook 1992, Fan'Z, Tarig I, Liv 1., Wang ¥ and. e PRI T .
; ' el g 1 L I & : o Validation: preespectives i hydrofogivnl seivmee, Tahn Wiley, Chichester, 413-478

Zhang I. (eds.) China Slatistical Information and Consultimey Serviee Centre,
Beiiing,

There is no single righl way to cite this sonrce; even librarians have different
views on how to handle this one. Some would reference it by the editor as ‘Tan ef:
al. (1992Y, others by the full title, Cling slatistical Yearbook (1992), In a library
seareh yon mighl have Lo try a number of options, Searching Ly title is likkely 10 be. @ Fxamples:
the: faslest successful roule to locating this volume. :
Refercneing by initials can be convenient and Hme saving. You might cile
DEFRA (2002} ar TRA (20023 but it is vital that the initials are explained in the:
reference list: !

Tilitorts) el (51 Yoar Title, Eaitivm, Publisher, Mace af Tillica tisn,

foss, I (ed.) 2002 Penriuist ¢ weagraply i Practice: vesearclr andd metlods, Blackwell,
O ford,

There are rare exceptinns, For exam pple, there are three editars of The Mo Riveee

it Wildlife Handhook, and a reouiest Lo cite the REPTL NRA and RENC a8 antlor.

DEFRA {Department for Environment Tood and Rural Affairs ) 2002 NITRATES - -850 it Appedrs as;
Reditcing Water Pollielion fromt Agriculture, Londan, hitp:// wiwdelragovuk/
environment/water / quality /nitrale/default.him (accessed 31 December 2002);

[EA [Tnternational Enerpy Apgency) 2002 World Erergy Outlopl: 2002, Organisation.
of eonomic Co-operation and Develapment, Paris.

.--.T'L‘ﬂ’ﬁ, NMEA and RENC 1994 The Nem Ripops iertel Wilidlife Hawdbook, 7he Farpal
- Society for the Prodection of Birds, sandy, Bedfondshie,

"Citing a journal article
¢ Template:
S Author Year Arlicls Title, Tournal Title, volame number, izsie numboer, pragne
“o mnbers.
14.2 CITING PAPER-BASED SOURCES IN YOUR ) Bxample: | _
of. Johnston, B Rossites, 13, Pattie, €. and Yhwling [ 2000 Tabwr slectorad
REFEREMCE LISTS

landslides and te changing efficiency of voting distriba Hons Transaetions of
- Hre Tnstitade of British Grograpliers, 27, 5, 24036 A6,

Finally, if there doesn’t spem 1o he a ruale; fnvent one and tse i cansislenliy,

e i ! . 2 : 7 : A TATE case tr e FiE e o ik tlFicn, s the Anon conventio:
vne key is consistency in formal: use a standard sequetice of commas, slops, i the very rare case where thete is no author at : I

spaces and italics. Underline the italicized items in handwritten doctiments. B Anon, 2005 How to molbuikl Ank-Morpork!, Discorld Advertiver, 93 May, 40 41,



M

~iunig a newspaper article Citing individual Internet sites

o eite Tnlernet sources, use the docoment’s TIRL nternet)

address. Addresses
“tend to be fang, so need caraful checking. 11 e eit

] ation is lomger than one line, thy:
ZURL  should onlr be split after a forward  slash  fin e arldress,

.:"_ TheraSe ofchaRactors /inThe Ad dress fal ToulenC s bealterBid FVER

Maost newspaper articlos have an author attribution, for example Fidler (1998),
Where here is noa thor, use He first words of the lieadline as e cross-referenee;
ard put the full headline in the reference list, as in *Orpanic Farm? £20008),

Template when an author i= cited:

Aatthor Full Dale Title, Mewspaper, Volume number il applicalls, Page Mumber(s).

o Template:
- Author feditor Year Tiile {Felition) Place of puldicatiom, Fulsl

URL (aceessed 1 ko),

; isher G ascertninahle),

Example:

Boseley, 5. 8 July 2002 “Aids cuts lite expectancy 10 27, The Grardian, 16,

0 Example:

& UNAIDS 20m Report on the Global VAT S et 2002, Tainl United Matione
S Propramme on MV Adds, Barcelona, Bty vevewe naidsorp fharcalong /

presskit/ barcelora%20report / vontents. html (iceessed 3 Mba 20073),

Template for an unattributed item;

Title, Full Date Mezvspaper, Vishume number if applicable, Page Mumbers).
Examyple: i
e TRl B ¥ir i frpe Vo oo B 3 irhipsfer I : : x : : = :

Urganic Farm Revolutionizes Vo Deliveties’, 164 April 2003 The Borcheste Echo, 5, When the electronic publication date is no slated, write i
wodate is the date on which you viewed or downloaded e
covers hoth the traditional idea of a publisher of printed SOUFCCE, fiied
foorganizations respe nsible for mainlaining sites on the fternet. Many Interpe
sites show the arpanization maintaining the information, but not Hhe tex atethor 17
dn doubt, ascrihe atlhorship Lo the smallest identifiable oreanizational it

odate’. The fwcooaged

e doenment. Pihlishor:
Citing an unpublished thesis :

Thesis cilations follow e peneral suidelines for 5 boolk, then add unpublished

and enough information for another researcher Lo focate the vohune, Note no

italics hero,

Tixample;

“ Drdnance Survey 2002 The (s files,  Ordnance Survey,  Southampton,
bt/ / 1".-'5’-’1-'-f.i!]'liilIH:IH_'E_'MH"H"_‘_.’.CN.IrT&_.-"' misd [acoessrd 2004 Jaril 00

Beasley, GH. 2002 Tnvestipating the relations between sireambed sedimen
confamimants and macroinvertehrale dssemblages in urban headwater streame
in Yorkshire, unpublished PhD thesis, University of Leeds.

Hopkins, A, 2003 “The social implications of regeneraticn in an nner city
suburl’, unpublished BA disserlation, Schpal nf Greagraphy, Lniversity of

.- Citing e-journals {electronic journals)
Poplelon

‘B _.'..“. may b Apprepriaie to quaite the full 1112 o sk et Hlwarion aee
¢ oematerial vig g Password-pratected systom, so anothor the reader ¢
- this adedreay directly. In the example below, the URL is pmitled
. lines of irrelevant numbers, Tt is important to indicate

ces this kind o
ANl aceess vy
1 it ran Lo e
thal this is an onlige onrnmal,
14.3 CiTing ELECTRONIC SOURCES '
. Sy R e L Template
“Author Year Title, Towenal Title, volvwme, s,

e numbers or location within
host, URL, {accessed date)

A standard template for citing electronic sources of information is nnt yel apreed;
These notes follow recommendations from various library sotirces, If you are
writing for a publicalion, check whether an alternative method is vsed. The: .
crucial new element is adding the date when you accessed the infarmation,
Becanse the contents of electronic sites change. The nest persan ko access {he site.
ity nol seethe same information. :

Example:

2o Delerue, I-F and Perrier, B 2002 XSl library fuor 20 Image analysis in sl
seienoe, Commprters ang Creoseiviters, 28,0 1041 5i) [ceessed 20 A pril 20,

q e soime e-jonrnals ihe page’ locabHon is roglaced by v

ey, paragraphe or g
¢ nurmbers,

Referencing within text i
Treat fnternet and other electronic sources like paper-based references. Tor -

. Citing personal electronic communications (email)

example * . the estimated and projected TIV/ATDs-related deaths for Ching. - =T mfﬂ“’“_"f“ persatal email messages, yse th subject ]mlt' of the essineas
(LTNATDS 2002} indicate thatl . * WNever ok full htep: /S, addresses wilhin itle and inchude tle full date, Remember fo keeprcopies of e emails vin
for S X A LI LT L 0 i ¥ voaa gl LR ete i

. : eference,
yaur essay orreport text; these only go in reference lists, eferen




b '_T_ﬁﬁﬂr_s{.r4_.-1.__-."rhe'jnighr.-marg;r_efefefnte list
hére: {n;e;:r_ﬁﬁﬁ},_r:déli_ﬁé'r_a'té errors hdre, If 5 .:r_t'!.f.é:l"ei’!cé_.-.]I."'J,'|i|(e-_f|'1i.s'-ﬁf}é}enfé'tf it tha

Sender (Sender’s email addressy, Day Month Year, Subject of Messape, email to
Recipient (Recipient’s omail adldross),

_ _j.f:.‘ry_r"__E_::ss:_qi?'df;_;iliﬁse:J't.11_:Fd'ri~:e‘:_s: pect ve ry. f_e'v{r-‘_rﬁ'zirfcs.:]--rl oW Fa MY eriors.can you
L IniS minutes!: PLEASE DO NoOT USE THIS LIST AS AN ECAMBLE OFGooh
ACTICE! Use the corrected versio on PG s e

lixample: L
Bailey, 12, (peuS467MLeeds.ac.uk), 21 Tuly 2003, Essay for Second Tutarial, email to
P Bradley (reo9B76 @ ecds.ac.uk). j

R
i, T R i
Cole, D.N. 2007 “lanaging The density OF Recreation Use I
fouenal of Witde rmess, 81,19 nnline] J:ttp:.".fww.wiIdcrncss_nﬂt#pubstuJﬂlnd!

Citing maps i
- There is various puidance, byt Parry (1999) citos the following examples of good
practice. The first is for a maypy, the second is for a map within an atlas. If vou check’”
the Parry original, lhe citations are net identical. They have been changed here o
conform o the ‘author, date, tikle! Patiern nzed in this text, Note also that the map g
scale is given (or not) in each case. Citing the scale is important in all map gL
relerenees,

‘Gardiner, Yince. and Matthews, Hugh {eds) 2000, The changing geography of tha
Uniced Kingdam, Rmrtlmigc, :

Blackwell

‘Hugeete, BJ. Cranks, Lonventionalists and geomorphalogy, Area, 34, 2, 18389

[online] hLtp:.-’.’satul'n.bids.ac.ufcfcgiinfrls _tlelivar/| MISISI2864262 11k pifaren/2007;

Urdnance Survey 1998 Slieer 168 Colchester, Halstead Mallon, Edition €. 1:50 000
Hadormat=.pf

Landranger Series, Ordnance Survey, Southampton. =i
Smith, [ 1997 o af Paverly, Seale not giver. In Smith, 17, The State of War and -

McEwan, |, Hall, T, Hunt, |, Dempiay, M. and Harrison, M. 2007 Flaed warning,
Prace Atlas, Penguin, London, 5%.0, ;

Warning response and planning control is:yes associnted with caravan parle: tha
April 1998 flaods on the lower Avon floadplain, Midlands regian, Uk Atatiliad
Geography, 22

Massey, LT, Arango, |, Hugo, G., Kouaaci A, Pellegring, A, and Jebn Edward Taylor
1999 Waorlds in Matian: Understanding International Migration at the End of the
Millennivm' O:ford: Oxford University Progs.

& Authors An author’s name may be found at the foot of an electronic document,
Authors of e-joumal articles ave usually cited at the beginning, as in hard copy,
Where the authar is unclear, the URL should indicate the name af e
nstitution responsible for the document. However, this organization may only
b mamtzining the document, not producing it, so lake care [o assipn the right -
authorship.

A Mattinson, 1, ang Bell, T. Politics and quetlitative research, In L Marls, fed) Oualitative
research in context, Admap, Henley on Thares, pp. 175 |90,

McKendry .G, 2002 Applied Climatolagy, Progress in hhysical geography, 26, 3. 2678

- Peloe, A4, 20001 The Spatial dynamics of Britain's Ethnic communities: FPapudation change
and migration in London, unpublishael PR thecjs

- Williams PM 2002 Community stratepies: mainstrerming sustainable development
and strategic planning? Sustainalie Development, 10 4 197 205

® Date of publication This is often al the foot of the page with the author’s
name, and sometimes wilh ‘iast updated” information. In newer versions of +
Metscape, select Docunimen) Intfo on the View memu. This shows the ‘last modified: :
date’ of the dacument. Tn Microsoft Internet Lxplorer, use the Proparties Tink i
the File menn. :

van Steijn, M. 2002 Long-term landfarm ewniution: evidence fFom gafis =tudies, Eartly
surface Processas and Landforms, 27: 11 1 1a9. 4 199,

e %

You must keep accurate records of the material youaccess. Using an onling
dalabase bibliographic Package can help Lo keep Lrack of tescarch resources, ¢

Producing correct reference lists is an impariant skill, demonstrating you
attention to delail and professionalism. Correct T ¥ This 14.1 to develop this =kill, * 5
The ultimale test of a reference list is that someone else can use it to locate the
documents. Cheek your citation lists meet this standard,

4.4 SoURrCES anD FURTHER READING

{accessed 31 My 2003),

Wilderness, Internatinna!

j Johnston, R, et al. (2000) The dictionary of human geography, Fourth Edirion, Maldan: |

= Barker, 1. 2000 5 e Sheptys Jor Citing firfersef o Electronie Resonrces, 110 Berkley
- Library, !1i+p:,.-",‘v-.r ww.]Eh.[mrlw'le.ﬂ. e Teaching ik icles S Titerre LByl i)



